
Locating Add or Drop Courses in MyBerea

You will register for courses by using the

Add or Drop Classes function in myBerea.

Add or Drop Classes is on the Academics tab, 

in the Registration Tools box on the right.



Registration– Enter Alternate PIN

Important– Your academic advisor is the only person who 

will give you your alternate PIN for registration.



Registration– Select the Term

Spring 2022

Once you click Add or Drop Courses, you 

will select Spring 2022 and click Submit



Registration– Add Classes by CRN

On the Add/Drop Classes screen, enter the Course Registration Numbers (CRNs) 

for the courses you want to register for and click Submit Changes.



**Web Registered** on November 4, 2021

**Web Registered** on November 4, 2021

Date:   November 4, 2021    07:05 am

Registration– Add Classes Confirmation

If you were successful, you will see **Web 

Registered** next the details of the course you 

registered for like in this example.



**Web Registered** on November 4, 2021

Registration– Error: The course is full.

In this example, the student was able to register for one course, AFR 186, but 

was NOT able to register for AFR 260 or AFR 450 because the courses were full.

If you get a Registration Add Error (like below), scroll 

down and enter the CRNs for your Plan B or Plan C courses.
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