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INSTRUCTIONS FOR IRS DATA RETRIEVAL TOOL 

1. Log into your 2019-2020 FAFSA.
2. In the Finances section, you will see a “Link to IRS” button if you are eligible to use the IRS Data Retrieval Tool. This should appear in the parent income section if they indicate they have filed a tax return, and should also appear in the student income section if they indicate they have filed a tax return. These steps should be completed for both sections of both the parent(s) and the student filed a 2017 federal tax return.
3. Click “Link to IRS” button and enter the student’s or parent’s FSA ID when prompted, depending on whether you are linking student or parent tax information.
4. Once at the IRS site, enter your information exactly as it appears on your 2017 federal tax return and click the “Submit” button.
5. Check the box next to “Transfer My Tax Information into the FAFSA form”.
6. Click the “Transfer Now” button.
7. Complete the steps on the Sign and Submit section of the FAFSA.
Note: For your protection, your tax information will not be displayed on either the IRS site or the FAFSA site.

[bookmark: _GoBack]-If you are unable or choose not to use the IRS Data Retrieval Tool, you may submit a signed copy of your 2017 Federal Tax Return. 


An individual who filed an amended IRS income tax return for tax year 2017 must provide: 
· A signed copy of the 2017 IRS Tax Return OR complete the IRS Data Retrieval Tool. 
· A signed copy of the 2017 IRS Form 1040X, “Amended U.S. Individual Income Tax Return,” that was filed with the IRS. 
An individual who is required to file a 2017 IRS income tax return and has been granted a filing extension by the IRS beyond the automatic six-month extension for tax year 2017, must provide ALL of the following: 

· A copy of IRS Form 4868, ‘‘Application for Automatic Extension of Time to File U.S. Individual Income Tax Return,’’ that was filed with the IRS for tax year 2017; 
· A copy of the IRS's approval of an extension beyond the automatic six-month extension for tax year 2017; 
· Verification of Non-filing Letter (confirmation that the tax return has not yet been filed) from the IRS or other relevant tax authority dated on or after October 1, 2018; 
· A copy of IRS Form W–2 for each source of employment income received or an equivalent document for tax year 2017 and, 	
· If self-employed, a signed statement certifying the amount of the individual’s Adjusted Gross Income (AGI) and the U.S. income tax paid for tax year 2017.
